SWAMINARAYAN e
UNIVERSITY THE RESERVOIR OF ALL KNOWLEDGE

Established under the Gujarat Universities
{First Amendment) Act7 of 2022

SU/Circular/2026/ HFH9 Date: 8.08.2026

Circular

Sub: Concerned office/ department for issuance of the different documents/ certificate,
in the Swaminarayan University
Ref No: SU/ Notification /2025/413 dt 08.08.2025

The following are the documents /certificate in the University along with the concerned
office/ department who shall issue the documents /certificate. The circular is issued to
have more clarity and responsibilities to complete the task.

The Institute level format shall be communicated to Hols/ Dean of the Facultics by the
CoF, Swaminarayan University.

% Sr No Certificate/ Documents ' Concerned office
|1 | Transcript i i Examination Section
2 Transcript for MBBS i Examination Section et
i Migration Certificate Examination Section .
4 NOC Admission Cancellation Institute level g |
5 Documents Verification of Examination Section
» Grade card/ Marks Card |
# Degree certificate ‘
» Provisional Degree Certificate
| > Efoi., . A
6 Correction of Students Name/ ABC-1D '

in Grade/ Marks card ( in case the |
wrong entry of name is made by the 1
student in ERP)

FExamination Section |

> Rank certificate (University Exams) Examination Section

8 Language Certificate ( Mol} Institute level o
9 Backlog Certificatc ' Institute level ]
10 | Attempt Certificate _ Institute level . - 4 ’

11 CGPA to Percentage Certificate . Examination Section

12 Duplicate Grade Card/ Mark Sheet Examination Section - )
13 Duplicate Degree Certificate Examination Section |

14

LoR Institute level (national level), li’
required for foreign admission then

to be issued in consultation with
[nternational Affair cell

REGISTRAR
SWAMINARAYAN UNIVERSITY
Ua'u,'DlST GANDHINAGAR-382725

Promoted by Shree Swaminarayan Vishvamangal Gur

At Post: Saij Tal; Kalol, Dist.: Gandhinagar-Gujarat-382725,Ahmedabad - Mehsana Highway



Copy to:

1) Dean of Faculties

2) NEP- Chairman, Swaminarayan University

3) Director - IQAC, Swaminarayan University

4) Dean (Academics), Swaminarayan University

5) Dean Student Welfare, Swaminarayan University

6) PhD section, Swaminarayan University

7) Ré&D cell, Swaminarayvan University

8) The Controller of Fxamination, Swaminarayan University
9) Student Section / Admission cell, Swaminarayan University
10) Director (Administration)

11) Chief Librarian, Swaminarayan University

12) Finance and Account officer

13) HR Section, Swaminarayan University

14) IT Manager, Swaminarayan University

Copy submitted to:
1) The President, Swaminarayan University
2) The Vice President, Swaminarayan University
3) The Provost, Swaminarayan University
4) The Pro Vice Chancellor, Swaminarayan University



Estabhshed under the Guiarmt Usvermities
Fiest Amandmert! At of 2072

SU/ANoOM K ation 2025 /4170 [Dhzee: DA 2028
Natification
Sub: Fees o be chargod for ditfesvent documents in the University
Ref: (1) SU S Clireular /2024 079 Qe 26,11 2024
(0 S Notfication/ 2025 /277 Q0 3406, 2075

(1) Proposael from the Examindion Secticn.

In partia moditicanon of the notficaton cited at ref 4 2o 311 the onetumedees at the rates
shown below shall be patd by the students to obtain typos of credentials frooy thit Uneveesity,

The Fees applicable shall comie in effect from August & 24125,
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Copy to:

1. Deanof Facuolties

2, Direvtor = KQAC, Swaminarayan Lniversity
3. Dean (Academics)

4. Dean Student Welfare

PhID sea iy

'\ll

f, Ré&ivel

7. The Controller of Examuwation
& Student Section / Adoussion cell
Q. Divector (Adnurysiration)

1Y, (Chiet Libranan
11, Finance and Account otficer
12. HR Section, Swarmnarayan Luveraty

13, 11 Manager, Swaminaravan Univessity

Copy submitted to:
1. The President
7 The Vice Peesydent

1, The Provost
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